
Tilney All Saints Parish
Council

lnternalAudit Report

For Tilney All Saints Parish / Town Gouncil

Fi nancial Year 2025 I 2026

lncluding Explanatory Notes forAnnual Return

Prepared by Miss Jo Raby, 1510512A26

I have completed an internal audit of the accounts for Tilney All Saints Council for the year
ending 2026.
My findings are detailed below using the tests provided in the Govemance and
Accountability (England) 2021 .

I would like to thank the ClerldRFO for providing me with all the information required for the
lnternal Audit-

Proper
bookkeeping

ls the cashbook maintained and up to
date?

Yes maintained in Excel

Yesls the cashbook arithmetically correct?



Risk
management
arrangements

Budgetary
controls

lncome controis

ls the cashbook regularly balanced? Yes monthly
Has the council formally adopted
Standing Orders and Financiel
Regulations?

Yes

Standi Orders last 25- On website[T
RegulationsDate last

reviewed
May 25- On website

Has a Responsi ble finance officer
been appointed with specific duties?

Yes R
Clerk

O separate to the

Have items or services above the de
minimus amount been competitively

urchased?

Yes

Are payments in the cashbook
supported by purchase orders,
involces, authorised and minuted?
Has VAT on payments been identified,
recorded and reclaimed?

Yes minuted and reviewed by
another councillor

Yes

ls s137 expenditure separately
recorded and within limits?

Yes - separate line in the
cash book

Have 5137 payments been approved
and included in the minutes as such?

Yes

Does a review of the minutes identify
any unusual financial activity?

No

Do minutes record lhe council carrying
out an annual risk assessment or
review of their risk management
scheme?

October 2025 minuted

ls insurance cover appropriate and
adequate?

Yes cover is more than the
value of Assets

Are internal financial controls
documented and regulady reviewed?
Has the council prepared an annual
budget in support of its precept and
has this been minuted as being
approved?

December 2025

Yes - reviewed

Has the precept been calculated from
the budget and been approved?

Yes

Does the budget include an actual
completed vear?

Yes

Yes in minutes and a
quarterlv report produced

ls actual expenditure against budget
regularly reported to the council?
Are there any significant unexplained
variances from budget?

Commentary against
variances all explained
Yesls income properly recorded and

oromptly banked?
Yes remittances and
cashbook agree

Does the precept recorded agree to
the Council Tax authority's
notification?

No Petty cash HeldAre security controls over cash and
near-cash adequate and effective?



Petty cash
procedures

Payroll controls

Asset controls

Bank
reconciliation

Year-end
procedures

ls all petty cash spent recorded and
SU VAT invoices/

Have points raised on the last lnternal
Audit report been considered by
council and actioned?

ls petty cash expenditure reported to
each council meetino?

PP(JI v gUErPrD

N/A

N/A

ls petty cash reimbursement carried
out regularly?
Do all employees have contracts of
employment with clear terms and
conditions?

Yes standard NALC as
confirmed by the clerk

Do salaries paid agree with those
approved by the council?

Yes

Are salaries above the National Living
Wage/Minimum Wage?

Yes

Are other payments to employees
reasonable and approved by the
council?

Yes

Yes

Yes

Yes revised l\Iarch 26

Does the council maintain a register of
all material assets owned or in its
care?
Are the assets and lnvestments
registers up to date? \Nhen were
these last reviewed?
Do asset insurance valuations agree
with those in the asset a

lnsured amount is greater
than Asset reqister totals

ls there a bank reconciliation for each
account and is this reported to
council?

Yes Monthly

ls a bank reconciliation carried out
regularly and in a timelv fashion?

Yes Monthly

Are there any unexplained balancing
entrles in any reconciliation?

No

ls the value of investments held
summarised on the reconciliation?

None Held

Are year-end accounts prepared on
the correcl accounting basis (Receipts
and Payments or lncome and
Expenditure)?
Do accounts agree with the
cashbook?
Has a year-end bank reconciliation
been undertaken?

Yes

Yes

Yes

Yesls there an audit trail from underlying
financial records to the accounts?
\Mrere appropriate, have debtors and
creditors been properly recorded?

YeE transparency in the
minutes

ls eligibility for the Goneral Power of
Competence properly evidenced?

Procedural

Yes

N/A

Have PAYE/NIC been properly
operated by the council as an
employer?

Yes



Councils with
charities only

Summary of my recommendations:

I have signed off the annual return as all of the tasks have been completed and all
informataon was present and conect.

Miss Jo Raby 151O512026

Signed Date

Have Charities reported and
accounted separately?

None

Have the Charity accounts been
independently audited?

N/A

Have the Charity accounts and Annual
Return been filed within the tegal time
limit?

N/A



A,nnual lnternal Audit Report 2025126

Tilney All Saints Parish Council

https:/ftilneyallsaintspc.norfrolkparishes. gov- uU

During the financial year ended 31 March 2026, this authority's internal auditor acting independently and on the
basis of an assessment of risk, €rried out a selective assessrnent of compliance with the relevant procedures and
controls in operation and obtained appropriate cvidence from the authority.
The internal audit for 2025/26 has been canied out in ac@rdance with this authority's needs and planned coverage.
On the basis of the findings in the arcas examined, the intemal audit conclusions are summarised in this table. Sat
out b€lol, are the obiectives of intemal control and alongside are thc intemal audit oonclusions on whether, in all
signiticant respecls, the control objectives were being achieved throughout the linancial year to a standard adequate
to meet the needs of this authority.

Annual Govemance and Accountability R*)m 2O25DG Form 3
Local Councils, lnlemal Drainaoe Boards and other Smaller Authorities

For a'ly olher risk areas ider{ified by this adhodty deqlate controb exisi€d (list any offEI risk ateas fi separate stleets if needed).

Date(s) intemal audit undertaken Name o, person who carried out the internalaodit

tb lW t Zozb rtt55 6o entr1

::?;E:'n:l:',fi,l*il,, J[t$" Dare ts to6lzo2h
.ll th. rGIorE. B ,no'pto.s. tirlr tha impltoations enai/ron fcbxt t k n to rddtrr8 .try iri.rkia€. ln oontol idon$fi.d (.dd
sqr.b gri..ls it naa.Ldl.
'.Note: lf ibe reaponae b 'not covered' pbasa 6tab when the mo6t r9c6nt *rtemal audit woak waa done in this area and when lt ls n€xt planned; or,

if cowrago is noi required, the amusl iilemtl audit reporl mrEt explain wfiy nol (add s€partt shcets if nrcded).

A. Appropdate accounling records hava been properly kept throughout the rinaficial year

B. This aulhority complied with its linancial r€gulations, payments were supported by invoices, all
expendilure wa€ approved and VAT was appropriately aocounted tor.

C. This authority assessed the significant risks to aehieving its objectives and reviewed the adoquacy
ofarrangements to manage these

D. The precepl or rates requirement resulted tom an adequate budgetary process; progress against
the budgel was regulart monitored: and reserves were app{opiate.

E. Exp€c16d incomo was fully received, baeed on correc{ pric€s, properly recorded and prsmptly
banked: and VAT was appropriately acc.unled tor.

r'-F. Cash payments were propefly $.Fported by receipts, all cash expenditure was approved and
VAT appmpriately accounted for,

/
G. Salaries to employess and allowances to members were pad in accordance with this authority's

approvalE, and PAYE and Nl requirements were properly applied

H, Assel and investments registers were complete and accurate and propealy maintained

l. PerMic bank account reconcilialions were properly caded out during the year

J, Accounting siatemenls prepared during the year were prepared on the cored accounting basis (receipts
and payments or income and expenditJr4, agreed to lhe cash book, supported by an adequate audit
trail from underlying records and wh6re appropriat€ debtors and creditors were propedy recorded.

K. lf the authority certified ilselt as exampt from a llmited assurance review in 2024125, it met the
exemption criteria and cor.ectly dedared itself exempt. (lf ttte authority had a limited assuranco
revtew of its 2024f25 AGAR tick "not covered')

/'L. The authority published the required information on a website^r€bpage up to date at the time of the
internal audit in accordance wiih the relevant legislation.

aulhority approved minutes contirming the dates set)

- The adhority has corylplied with the publica{ion requirements for 2o24r25 AGAR

O. The authority has complied with laws, regulations & proper practices relaling to digital and data

(see ACAR Page 1 Guidance Notes)

compliance

-The councrl met its responsibilitieg as a trustoeTrusl funds (including charitabl6)
P. (For local councils only)

lnternal control objective lNot
NC covered"

Yos Nc l.ioiappl'.tbis

Page 3 of 6

M- ln the year covered by this AGAR, the authonty cofiectly provided for a petiod tor the exercise of
public ights as roquired by ihe Accounts and Audit Regulations (duiag the 2025/26 AGAR period.
were public ights in relation to the 2024-25 AGAR evidenced by a notice on the website and/ot



Section 2 - Accounting Statements 20251261or

Tilnay All Saints Parish Council

I certo tha( for the year endod 31 March 2026 lhe Accounting
Stalerhents in thisAnnual Govemance and Accountability
Retufi have been prepared on ehheJ a rsceipts and payments

or income and expenditure bssis following the guidanc€ lh

Governahce and Accountability {or Smaller Authorities - a

Praclitioners' Guide io Prcpet Practic€s and p.esent fairly
the financial position o, this authority.

Signed by RespoEiblc Financial OficBr betote being
preserrled to lhe ruthorlty for rpproval.

t confirm that these Accounting Statemenls were
approved by this authority on this datei

as .e@rded in minule re{erence:

Signed by Chair of the moeting where lhe Accouhtihg
Statementa were approrgd{L4rLn-l LrJ

Date
tz f oif zo z-c

'1. Balahces brought

ib€bs ;ar6t1
Total bolanaes ahd rosaryaa at the boginning ol lhe yeat
as racotded in the linancial lecnrds Value fiusl agrea
lo Box 7 of Nevious yadr,

Ale00 30 D00 Tolal amount of p.€copt (or tor lDBs rates and levies)
received or eceivaltte ih the year. Erclude any granls

3. {+) Tolalother receipts

t4 t7g Iotal income ot receipts as recordod ,n lre cashbook /ess
the precepl ot rales/levles rcceived (line 2) lnclude any
gftnls received,

4, G) Stafr costs

/,79 b
Total oxpendiue or paynents madg to and on behalf
of a emdoyees. lnclude gross saraaes a,rd r€ges,
employeis Nl conl.ibultons. ernployers pen.ion
contdbutions, grefuities and sevetance payments.

5. (-) Lo6n Intoresucapital
rep6yments o

Tolal erpondlturc or payments of capilal and interest
fiade duing the year on the dulhori\'s botowih$ (it any).

6. (-) All other payments

/+72v Ao 391 Iotal expenditue or payments as @cordd in the cash-
book le&s sfatr cosfs (/rre 4) ard ban inlerest/capilal
repeymehls (lke 5).

7. (=) Balances carried

2tbt1 A1t+1
Total balances dnd ftBeves at the end al the year.
must equal (1+2+3) - (4+5+6i.

31 ivlarr:h
202h

P/ease ()rnC all rqrlres 1(r neare.sl l, Oonalieareaoy
aores blank aic retan tA ol 

^!i! 
balarces Alliiqules

fiust agree ta utiderlyitE [tnaicialrccotds

Year endrng Noles and guidance

3l Nlarch
)o15

Atb t1 ?.1t+1
The sun of all curenl and deposit hank accounts, cash
holdings and shoft tein invostments held as at 31 March -
fo agree wltb bank recohctlialion.

9. Tolal lixed assets pfus
bng letm invesl$ents
and assets 8,'t$ 97o 2aDt+6 lhe vahre d a the propeny the aulhority owns - it is rnade

up oral, fs ,xod assels and long lerm lnvestnenls as d
31 March.

10. Tolal borowings o ()

Fot guidance rclet lo the Practitioners' Guide sedions 2.31 lo 2.33.1'1 Do tha ligures in the
accounting statements above
exclude any tlud transactions?

Annual Govemance aod Accountability Retum 2025/26 Form 3
Local Councils, lntemal Drainage Boaids and other Smaller Allhorities'
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For LocalCouncils Only Yes \a

I

I

2. (+) Prec€pt or Rates and

e93'

cb+b

8. Total value of cash and
short term investrnehts

The autstanding capdal balance as al31 March ol all lodns
frcm thi/d patlies lincludlns PWLB).


